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	Surname:

Surname:

(Mr/Mrs/Ms/Miss)
	Forenames:

	
	Tel No. (Home):

	
	E-mail address:

	
	Tel No. (Business):

	
	Mobile No:

	
	National Ins. No:



	Secondary Schools; Colleges; University
	Dates
	Examinations taken
	Date
	Result

	
	From
	To
	
	
	

	Professional Qualifications currently held:  how obtained, grade and date



	Other relevant Educational or Training Coursers, with dates:





	Title of Post:
	Salary:

	Name & Address of Employer:
	Business of

Employer

	
	Date

Commenced:

	
	Date ended

(if applicable)

	Please outline your responsibilities, to whom you are responsible and staff responsible to you (if applicable)



	Reason for leaving or wishing to leave:

	Period of notice required to terminate present employment:



	Name & Address of Employers
	Position held
	Dates
	Reason for leaving and final grade/salary

	
	
	From
	To
	



	Please say why you are applying for this post, outline aspects of your experience and give details of any 

particular achievements or distinctions which you consider relevant to this application.  Please use a 

continuation sheet if necessary.





	What activities outside work interest you?  (State any positions held you consider relevant)

	Do you hold a current driving licence?  YES/NO
	Do you own a car?   YES/NO

	

	HEALTH

Please state the number of days sickness absence in the last 2 years:

(NB:  Successful candidates mayl be required to complete a full medical questionnaire)

	DISABILITY DISCRIMINATION ACT 1995

Are there any adjustments which you think we could make to overcome a disability in relation to the   

requirements of this job?          YES/NO

If Yes, please provide further details (use a continuation sheet if necessary):



	REHABILITATION OF OFFENDERS ACT 1974 Please note: If the post you have applied for meets the 

exemption requirements under this Act, all applicants who are offered employment will be subject to a criminal record check before 

the appointment is confirmed.  This will include all spent convictions, cautions, reprimands or final warnings.  (See information sheet

 for further guidance)

Please declare any unspent convictions (or all convictions if the post is exempt) on a separate sheet and tick this box if doing so





	Names and addresses of two referees, one of whom should be your current or most recent employer:

	Tel No:

Email Address:
	Tel No:

Email Address:

	Please indicate if we may contact them prior to interview           YES/NO

	Please state maiden name if applicable



	I declare that the information given is true and correct.  I give my consent to my referees being contacted as indicated and for details 

of any sickness absence over the last 2 years to be obtained.
Signed …………………………………… Date ……………………..……Name ………………………………………




Recruitment Monitoring Form (Confidential)

THIS QUESTIONNAIRE WILL BE SEPARATED FROM THE REST OF THE APPLICATION FORM IMMEDIATELY ON RECEIPT BY PERSONNEL BEFORE ANY CONSIDERATION OF CANDIDATES OCCURS

	POLICY STATEMENT  

	Giga-Com is committed to providing equality of opportunity for its employees and job applicants and will value and respect their diversity.  We recognise that everyone has a contribution to make and will aim to ensure that all organisations and individuals with whom we have contact will be treated fairly and in an unbiased way.  We are committed to taking action to promote equality and to value diversity and will work to address unfair treatment, discrimination and prejudice where found within the workplace and in its work in the sector.  We will work within current legislative frameworks and promote best practice.  

	

	MONITORING

	In order to ensure the continued development of the above policy, all applicants are asked to complete the information below.  You are not obliged to answer all questions, but the more information you supply the more effective our monitoring will be.  If you choose not to answer questions it will not affect your application.  The information you supply here is confidential to Human Resources and will be used solely for monitoring purposes.  The selection panel will not see this form.

	

	POST APPLIED FOR:
	

	
	

	ETHNIC GROUP
	Choose ONE section from A to E, then tick the appropriate box to indicate your cultural background.

	I would consider myself to be:

	

	A) WHITE
	D) BLACK OR BLACK BRITISH

	
	

	
	
	British
	
	
	Caribbean

	
	
	Irish
	
	
	African

	
	
	Any other White background (please specify)
	
	
	Any other Black background (please specify)

	
	
	
	
	
	

	B) MIXED
	E) CHINESE OR OTHER ETHNIC GROUP

	
	

	
	
	White and Black Caribbean
	
	
	Chinese

	
	
	White and Black African
	
	
	Any other ethnic group (please specify)

	
	
	White and Asian
	
	
	

	
	
	Any other Mixed background (please specify)
	
	
	

	
	
	
	
	
	

	C) ASIAN OR ASIAN BRITISH
	

	
	

	
	
	Indian 
	
	
	

	
	
	Pakistani
	
	
	

	
	
	Bangladeshi
	
	
	

	
	
	Any other Asian background (please specify)

	
	
	
	
	
	

	SEXUAL ORIENTATION
	

	
	
	Heterosexual

	
	
	Homosexual 

	
	

	GENDER
	

	I am (please tick):
	
	Male
	
	Female

	
	

	RELIGION/BELIEF (Please specify)

	

	ABSENCE
	

	Have you had any absence other than holiday in the past two years?
	
	Yes
	
	No

	If yes please give brief details below of the periods of absence and if they were for the same or different reasons.

	

	DISABILITY
	

	Do you consider yourself to have a disability?
	
	Yes
	
	No
	
	Rather not say

	
	

	Do you want the shortlister to be made aware of your disability?
	
	Yes
	
	No

	
	

	.Do you have a disability (as defined in the Disability Discrimination Act 1995)?
	
	Yes
	
	No

	If yes please give brief details below of the effects of your disability on your day-to-day activities and any other information that you feel would help us to accommodate your needs and thus meet our obligations under the Disability Discrimination Act 1995

	

	
	

	CRIMINAL CONVICTIONS
	

	Do you have any unspent convictions which fall under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975?

	

	
	
	Yes
	
	No

	If yes, please provide details in the box below

	

	

	DECLARATION

	

	I certify that the information given on this form is correct to the best of my knowledge.  I consent to Giga-Com checking any information provided in this application and agree to the information being used for registration purposes under the Data Protection Act 1998.

	

	The provision of false information in an application form may be grounds for disqualification or, if appointed, dismissal.

	Signed:
	
	Date:
	


Job Application Form (please write clearly in Black ink or type)





Title of post 


applied for





Ref:





PERSONAL DETAILS (BLOCK CAPITALS PLEASE)





EDUCATION & PROFESSIONAL QUALIFICATIONS 


(ORIGINAL DOCUMENTS AS PROOF OF QUALIFICATION WILL BE REQUIRED AT INTERVIEW)





PRESENT POST





PREVIOUS EMPLOYMENT





RELEVANT EXPERIENCE








OTHER INFORMATION











REFERENCES





DECLARATION
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